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JOB TITLE: Director of Bond Program Construction  STATUS: Exempt 

 

REPORTS TO: Sr. Asst. Superintendent of Support Services  TERMS: 230 days/ Non-contract 

 

DEPARTMENT: Support Services    PAY GRADE: AB107 
 
 

PRIMARY PURPOSE: 

Provide management oversight of programming, design and delivery of Bond Program construction projects for the 

district. Ensure the goals of the Board of Trustees and the Superintendent are met by providing direction and 

monitoring of district wide construction projects and related budgets.  

 

QUALIFICATIONS: 

Education: 

Bachelor’s Degree, preferably in Engineering, Architecture, or Construction 

Licensed Professional Engineer or Architect, preferred 

 

Special Knowledge/Skills: 

Ability to communicate articulately in written and verbal form 

Ability to prepare bidding documents, including but not limited to notice and instructions to bidders, 

drawings, and specifications 

Ability to utilize Microsoft Office Professional and Microsoft Project  

Familiarity with mechanical and electrical design and installation criteria 

Ability to make effective and persuasive speeches and presentations to management, parents, and tax payers 

Ability to understand, review, and approve construction financial documents, budgets, and pay applications 

Proven ability and skill to manage construction projects 

Strong organizational, communication, and interpersonal skills 

Familiarity with building codes and zoning ordinances 

 

Experience: 

10 years of experience in Construction Engineering and Management of construction projects 

Organization, Scheduling and Budget Development for overall Bond Programs and project execution 

 

MAJOR RESPONSIBILITIES AND DUTIES: 

 

1. Work collaboratively with the Director of Planning and Facilities to serve a liaison between campus 

principals, architects, engineers, consultants, and departments to develop, review, and finalize 

project plans, drawings, schematics, and specifications. 

 

2. Plan and lead procedural orientations for consultants and contractors on design and construction to 

the management and administrative requirements specific to Pearland ISD standards, guidelines and 

communications.   

 

3. Develop and conduct individual project(s) pre-bid and pre-construction meetings for the benefit of 

participating consultants, contractors and subcontractors. 

 

4. Review construction cost estimates for the assigned projects developed by the architects, on as needed 

basis.  

 

5. Compile budgets and cost estimates based on documented program needs. 

 

6. Provide performance and objective reports on project progress and submit reports to Program 

Manager, including monthly Board Reports for assigned projects. 
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7. Attend and monitor weekly construction meetings, when held by the Construction Manager (CM), 

with the Contractor and Consultants, hold minute meetings in absence of CM, expedite RFI and RFP 

responses to Contractor(s), administer overall documentation compliance with construction phase 

management guidelines and schedules. 

 

8. Oversee on-site inspection of construction projects to verify conformance with construction 

documents and programs, including but not limited to, material testing, overhead inspections, air-

balancing, fire inspections, and conformance to technical design specifications. 

 

9. Review pricing on all proposed changes and work with project architect and contractor to resolve 

differences; recommend approval when price and scope of work are acceptable. 

 

10. Coordinate with city, county, state, and federal officials to verify conformity with codes and 

ordinances regulating district construction projects 

 

11. Attend various project development and construction meetings or partnering sessions and assist in 

identifying methods to expedite the development process.  

 

12. Manage and monitor the Project Architect(s) relative to the various phases of their responsibilities 

and ensure that they comply with policies and procedures.  

 

13. Work collaboratively with district personnel and General Contractors to supervise warranty 

correction work, conduct walk-through inspections, and make final warranty check prior to end of 

warranty periods.  

 

14. Verify compliance of final close-out procedures for the general contractors, engineers, and job order 

contractors (i.e., new schools, additions, renovations, demolitions, and hazmat).  

 

15. Ensure equipment is maintained in operating and optimum condition. 

 

16. Maintain safety standards in conformance with federal, state, and insurance regulations and develop 

a program of preventative safety. 

 

17. Supervise and manage the work of the Design Consultants and Construction Contractors in meeting 

the design and construction projects objectives of the Bond Program. 

 

18. Provides guidance and direction to assigned Bond Program personnel. 

 

19. Other duties as assigned. 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Revised 12/14/2016-SD 

 

 

WORKING CONDITIONS: 

 

Mental Demands: 

Ability to communicate effectively (verbal and written); analyze data/blueprints/plans; ability to 

interact with diverse viewpoints from the public, Board, Administration and design/construction 

professionals.  Maintain emotional control under stress. 

 

Physical Demands/Environmental Factors: 

Frequent intra-district travel; occasional prolonged and irregular hours; work indoors and outdoors, work 

around machinery with moving parts, prolonged use of computer, moderate standing, walking, and bending; 

occasional lifting up to 50 lbs. 
 
 
 

 

The foregoing statements describe the general purpose and responsibilities assigned to this job and are not an 

exhaustive list of all responsibilities, duties and skills that may be required. 

 

I have read and understand the responsibilities and duties of this position as outlined above. 

 

 

___________________________________________ 

Printed Name 

 

 

___________________________________________ 

Signature 

 

 

___________________________________________ 

Date 

 


